Campaign Form

2011

Campaign: City of Coralville

	Task
	Deadline/

Dates
	Who
	[image: image1.jpg]



	Information/Contacts

	Get permission to participate in campaign
	August
	PM
	x
	Kelly Hayworth, City Manager, via phone call

	
	
	
	
	

	Date of campaign
	Oct-Nov 2011
	PM
	x
	November 1-November 10, 2011

	
	
	
	
	

	Need 40 brochures (email & they will scan brochure & pledge form)
	Mid Oct 2011
	
	x
	Employees respond via email; 40 paper for those few w/o email.  Approx. 130 employees will receive the information.  PM 10/27/11.

	
	
	
	
	

	Provide paragraph about IS for City newsletter
	
	
	
	No internal newsletter

	
	
	
	
	

	Posters
	
	
	
	None requested but took two for potential posting in employee break room at city hall per Mike Funke.

	
	
	
	
	

	Send thank-yous to contributors
	
	
	
	

	
	
	
	
	

	Write up report of what happened during campaign/

     things to remember for next year, etc.
	
	
	
	


Notes (any additional PR, important dates, new information etc):

Any fairness issues?

How did we do with this campaign?
What can we do to improve?

Campaign Managers (List primary manager first): Patty McCarthy





Workplace Coordinator: Mike Funke (Michael A. Funke) Title: Human Resource/Risk Manager


(last name is pronounced Fun-key)





Phone: 319.248-1700		 Email: mfunke@ci.coralville.ia.us	 Fax: ______________________





Address: 1512 7th St.		 City/State: Coralville IA		 Zip: 52241












