Campaign Form

2011

Campaign: City of Iowa City


	Task
	Deadline/

Dates
	Who
	[image: image1.jpg]



	Information/Contacts

	Get permission to participate in campaign
	August
	PM
	x
	Tracy Robinson via phone call

	
	
	
	
	

	Date of campaign
	Oct 14-Nov 4, 2011
	PM
	x
	Tracy Robinson in person 10/6/11

	
	
	
	
	

	Need 650 brochures (NO PLEDGE Forms)
	Delivered 10/6/11
	PM
	x
	40 posters; use own pledge forms

	
	
	
	
	

	Provide paragraph about IS for City newsletter
	Not applicable
	___
	
	No longer a newsletter

	
	
	
	
	

	Posters
	Delivered 10/6/11
	
	x
	40 for various departments & buildings

	
	
	
	
	

	Send thank-yous to contributors
	
	
	
	

	
	
	
	
	

	Write up report of what happened during campaign/

     things to remember for next year, etc.
	
	
	
	


Notes (any additional PR, important dates, new information etc):

This is internal information only, not for public release: $40,000 is 2011 goal of combined Iowa Shares/United Way campaign says Tracy Robinson.
That’s up from last year.  No info on how much of an increase.  
City creates own pledge form because employees are allowed to donate vacation hours in lieu of cash or payroll deduction.  

No opportunities to address all employees.  City Manager or designee communicates with all to encourage participation.

An internal Iowa Shares miscommunication about the electronic version of the pledge sheet (between Patty McCarthy & Joaquin Mariel) resulted in McCarthy procuring and paying for 650 replacement pledge sheets which were re-distributed to city employees 10/21/11.  The pledge sheets are now yellow.  The green ones were incorrect in that they had an outdated list of Iowa Shares members, and omitted Friends of the Center among others.  Friends of the Center is a nonprofit organization affiliated with the City of Iowa City’s Senior Center.  PM 10/27/11.

Any fairness issues?

How did we do with this campaign?
What can we do to improve?

Campaign Managers (List primary manager first): Patty McCarthy





Workplace Coordinator: Tracy Robinson			 Title: Personnel Assistant





Phone: 319.356.5020		 Email: � HYPERLINK "mailto:tracy.robinson@iowa-city.org" �tracy.robinson@iowa-city.org�	 Fax: ______________________





Address: 410 E. Washington St.	 City/State: Iowa City		 Zip: 52240












