Campaign Form

2011

Campaign: Iowa City Community School District


	Task
	Deadline/

Dates
	Who
	[image: image1.jpg]



	Information/Contacts

	Get campaign information
	Late July
	
	
	

	
	
	
	
	

	Date of campaign
	
	
	
	

	
	
	
	
	

	Need _______ letters, brochures, pledge forms, #9 & #10 envelopes for Dear Colleague packets
	
	
	
	

	
	
	
	
	

	Warm-up letter
	
	
	
	

	    Compose letter to past donors
	
	
	
	

	    Get addresses from Jami
	
	
	
	

	    Prepare mail merge
	
	
	
	

	    Sign and stuff letters
	
	
	
	

	    Send letter out
	
	
	
	

	
	
	
	
	

	“Dear Colleague” letter
	
	
	
	

	    Call friends to obtain signatures
	
	
	
	

	    Compose letter
	
	
	
	

	    Send letter to printer
	
	
	
	

	    Prepare mail merge for envelopes
	
	
	
	

	    Stuff letters
	
	
	
	

	    Send letter out
	
	
	
	

	
	
	
	
	

	Meeting with Administrators
	
	
	
	

	
	
	
	
	

	Presentations in schools
	
	
	
	

	
	
	
	
	

	PR
	
	
	
	

	     Press Release
	
	
	
	

	     Op-Ed/Letter to Editor
	
	
	
	

	    
	
	
	
	

	Lapsed Donor Letter
	
	
	
	

	
	
	
	
	

	Send thank-you notes to workplace friends/letter-signers
	
	
	
	

	
	
	
	
	

	Send thank-yous to contributors
	
	
	
	

	
	
	
	
	

	Write up report of what happened during campaign/

     things to remember for next year, etc.
	
	
	
	


Notes (any additional PR, important dates, new information etc):

Any fairness issues?

How did we do with this campaign?
What can we do to improve?

Campaign Managers (List primary manager first): 





Lisa, Patty, David





Workplace Coordinator: Jim Pedersen		 Title: Director of HR





Phone: 319.688.1000		 Email: � HYPERLINK "mailto:pedersen.jim@iccsd.k12.ia.us" �pedersen.jim@iccsd.k12.ia.us�	 Fax: ______________________





Address: 509 S. Dubuque St.	 City/State: Iowa City		 Zip: 52240












